Office of Alumni Affairs & International Relations (AA&IR)
Indian Institute of Technology
Kharagpur — 721 302

REF: 2233/2024/0IR Dated: 07.06.2024
NOTE

Sub: Approval for the procurement of necessary items for the International
students residing in PDF block (7t Floor).

This is to bring to your kind notice that the Office of AA & IR requires to procure the following
items for the facility of international students who are residing in PDF block (7t floor), which is
maintained by the Office of AA&IR:

1. A water purifier (old purifier is out of order & not working)
2, A semi-automatic Washing Machine (old one is out of order & not working)
. 3. Doorbell (old one short-circuited at the Room no. 807).

A committee is proposed regarding the procurement for the mentioned items IR non-recurring
head constitutes of following members:

Dean, Student Affairs (Chairman)
Associate Dean (AA&IR) (Member)
Associate Dean (CE&T) (Member)
DR (Accounts) (Member)

, 5. Assistant Registrar (Member)
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This is to be kindly noted that all the assets will be procured after the kind recommendation of the
committee members and the payment will be made through the IR non-recurring head.

Submitted for your kind consideration and necessary approval please, so that the Office of AA&IR
may proceed for the further process of procurement,
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